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Preferred Training Location:
Please tick your first and second preference (where applicable) of training location:
ST ALBANS

The Counselling Foundation Training Centre




College Yard




Lower Dagnall Street




St Albans 

AL3 4PA

	
	
	
	1st 
	2nd 

	Evening
	Monday
	6:00pm – 9:30pm
	
	

	Daytime
	Tuesday
	10:00am – 1:30pm
	
	

	Evening
	Tuesday
	6:00pm – 9:30pm
	
	

	Evening
	Thursday
	6:00pm – 9:30pm
	
	


BEDFORD 

The Counselling Foundation Bedford Centre 


Bates House

12 Foster Hill Road

Bedford

MK40 2EN 

	
	
	
	1st 
	2nd 

	Evening
	Thursday
	6:00pm – 9:30pm
	
	

	Daytime
	Friday
	10:00am – 1:30pm
	
	


LUTON  

Stopsley Baptist Church
St Thomas’ Road

Luton

LU2 7XP

	
	
	
	1st 
	2nd 

	Daytime
	Wednesday
	10:00am – 1:30pm
	
	


WELWYN GARDEN
Welwyn Garden City Central Library

CITY


Campus West




Welwyn Garden City




AL8 6AJ

	
	
	
	1st 
	2nd 

	Daytime
	Tuesday
	10:00am – 1:30pm
	
	


If the above proposed days, times and venues are not suitable, please select your preference from the options below:

Venue (Please circle):

	St. Albans

The Counselling Foundation Training Centre

1 College Yeard

Lower Dagnall Street

St Albans

AL3 4PA
	Bedford

The Counselling Foundation – Bedford Centre

Bates House

12 Foster Hill Road

Bedford

MK40 2EN
	Luton

Stopsley Baptist Church

St Thomas’ Road

Luton 

LU2 7XP




Day & Time (Please circle):

	
	Mornings
	Evenings

	Monday
	10.00am - 1.30pm
	6.00pm - 9.30pm

	Tuesday
	10.00am - 1.30pm
	6.00pm - 9.30pm

	Wednesday
	10.00am - 1.30pm
	6.00pm - 9.30pm

	Thursday
	10.00am - 1.30pm
	6.00pm - 9.30pm

	Friday
	10.00am - 1.30pm
	6.00pm - 9.30pm


Dates, times and course venues are set according to demand and so are subject to change. The Training Centre reserves the right not to run the course if recruitment does not reach the minimum numbers and any monies paid will be refunded. 

Please answer the questions below noting that all answers will be kept strictly confidential.

1. Have you already completed an introductory course in counselling skills?
Yes

No 
(please circle)

If ‘yes’ please give details of the course(s) completed:

Name of course ____________________________________________________________

Name of College____________________________________________________________

Duration of course __________________________________________________________

Dates when undertaken/completed _____________________________________________
Please provide information as to what you gained from this course:
2. Why would you like to do this course?  What are you hoping to gain from it?  Why do you want to do the course now, at this time in your life?

3. What events or circumstances in your life do you feel draw you to the practice of counsellor training?

4. What opportunities do you currently have to practise counselling skills either as part of your paid employment or as a voluntary worker?  

(If none, indicate what opportunities you might be able to develop in this area).
5. Have you ever had personal counselling or therapy?

Yes

No
(please circle)

If ‘yes’, please highlight the circumstances that led you to seek counselling.  

Reminder: Such information will be regarded as strictly confidential

6. Have you, or a family member, had contact with one of our Counselling Centres; either in the past or currently?

If yes, please specify which centre and the nature of the involvement.

7. Briefly describe your personal strengths and limitations/weaknesses as they relate to your desire to study counselling at certificate level.

8. What would you list as your significant life events/changes/loss?

9. Which would you list as being your key/important relationships, such as partner, spouse, sibling, child, other family member, friend, etc.?

10. Should your application be successful what changes do you envisage in your personal life as a consequence of undergoing this course of study?

11. Do you have any special needs/disabilities, including any special need for learning support, which we should be aware of when considering your application?  If so, please state briefly.
12. Do you have any physical or mental health conditions which may affect your ability to participate or complete the course? If so please state briefly.
13. Is there anything else you would like to let us know about yourself, your circumstances or your application?

14. Have you received treatment in the last 3 years for any form of addiction? If so, please state briefly.

15. How did you find out about our training courses?

Course Fees
A fee of £200 (£100 registration fee + £100 deposit) is payable at the time of application. 
You may cancel your application and you will be refunded all monies any time up to 14 days from receipt of your application form. After 14 days, the deposit and registration payment is non-refundable.  The deposit will be taken off your course fees if you are successful in securing a place on the course.  Please note the £100 deposit is only refundable in the event that your application is unsuccessful and you will be informed of this decision in writing 30 days of application receipt.  Any refund will be paid to within 30 days of notification.   
Payment of the deposit allows you to apply and be considered for the certificate training at The Counselling Foundation and enables The Counselling Foundation to plan for the forthcoming academic year which is likely to be over subscribed. 

Subject to receipt of the deposit and the registration fee, successful candidates will be required to pay the course fees in accordance with the below options no later than 30 days of The Counselling Foundation offering you a place on the Certificate course in writing.

The following course fees apply:

· For those students starting the Certificate training in 2017/18 the course fees will be £1,650.

· Applications received before 5th April are entitled to an Early bird discount of 5% of the course fees. Successful candidates who wish to take advantage of this discount are required to pay the balance of their course fees in full.

Please tick one of the following:
	
	Early Bird Discount - As a lump sum 
	£1,467.50 - payment to be received within 30 days of offer letter. 

	
	As a lump sum
	£1,550 - payment to be received within 30 days of offer letter. 

	
	Payment by instalment
	An initial payment of £350 to be received within 30 days of offer letter followed by 10 payments of £132 made by standing order from September 2017 to June 2018 (Payments by instalments are subject to a 10% surcharge).

	
	Payment by employer
	£1,550 as per invoice to employer. Payment to be received within 30 days of invoice date.

	
	Payment by grant/funding
	£1,550 as per invoice. Payment to be received within 30 days of invoice date.


Payment is preferred by electronic bank transfer:

	Account number: 00083770
	Sort code: 40-52-40

	Account name: The Counselling Foundation


Please reference all bank transfers with your surname. 
Alternatively, please make cheques payable to The Counselling Foundation.  We do accept debit (cards) and credit cards. 
Payments by credit care are subject to a 2% surcharge.
If your fees are being paid by your employer please complete the information below:

Company Name: ___________________________________________________________________

Company address__________________________________________________________________

_________________________________________________________________________________

Contact Name:__________________________ Telephone Number:___________________________
DATA PROTECTION: Your details will be maintained on our electronic systems and will be used to make contact with you, to request feedback and to share information with you periodically. VIDEO: Video may be used during role play and experiential sessions for students’ own training purposes. You are deemed to consent to this unless you excuse yourself in the sessions.
I am applying for the Foundation Certificate in Psychodynamic Counselling  Skills and Theory Course (2017-2018) on the basis of the Course Brochure and this Application Form.

I accept that the cost of this course will be as stated above and I agree to pay this fee either in full before the course begins or in the above instalments.  Should I withdraw or defer from the course for any reason during the year, I accept that I remain liable for the whole fee for that year, and I shall settle any outstanding balance without delay.  I understand that The Foundation reserves the right not to run a course if recruitment does not reach required numbers.  In this event any monies paid will be refunded to me.

Signed

_______________________________________________________
Date 

_______________________________________________________

Checklist of documents to be returned:
· Completed and signed Application Form
· A copy of your CV
· Your registration fee of £100 + your deposit fee of £100* [This fee is non refundable]
· Your completed Equal Opportunities Form
Please make cheques payable to The Counselling Foundation.  We do accept debit (cards) and credit cards and we will apply a 2% surcharge for a payment received by credit card.  

For any queries relating to this application form, please e-mail trainingadmin@hbcf.co.uk. For queries around payment of the the course fees, please e-mail accounts@hbcf.co.uk. 
DEADLINE FOR APPLICATIONS
31st August 2017
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Application Form

2017 - 2018

Please complete in BLOCK CAPITALS

Full name: Surname (Mr, Mrs, Miss, Ms, Dr):
Email address: Date of birth:
Address:

Mobile number:

FOR OFFICE USE ONLY
Application number:
Date of receipt: Date of acknowledgement: Offer date:
Deposit received Registration received Mandate received

It is essential that whilst on this course you provide The Training Centre with a personal email address that other people do
not have access to. A work email address or group family email is not acceptable due to the sensitive nature of some

correspondence that you may have with your tutors.





